
ITEMS REQUIREMENT FOR UK VISA APPLICATION 

1.    VALID INTERNATIONAL PASSPORT WITH ENOUGH BLANK PAGES FOR 
       STAMPING.

2.    COMPLETED FORM  VAF I IN BLACK INK WITH 2 PASSPORT SIZE
       PHOTOGRAPHS (Photograph must  be 45 cm x 35 cm in size of  image. Not later 
       than six months old, showing full face  with 2 ears, no  hat, or sunglasses 
       (although you can wear reading glasses) and taken against a plain evenly lit and 
       light background). 

Please download form VAF I  using a computer with acrobat reader                                   
from        

        
3.    EVIDENCE OF PAYMENT OF WORKSHOP FEES 

4.    PHOTOCOPY OF PASSPORT DATA PAGE (i.e. page with your photograph, date 
       of birth, nationality, etc)

5.   LETTER OF RELEASE /LEAVE  FROM  EMPLOYER/SPONSOR   NOMINATING OR 
      PERMITTING YOU TO  ATTEND THE WORKSHOP IN MANCHESTER. AND LETTER                 
      OF INTRODUCTION  FROM YOUR ORGANISATION  STATING THAT YOU ARE AN
      EMPLOYEE  AND YOUR RANK.

6.   LETTER FROM MANCHESTER BUSINESS SCHOOL, TO THE HIGH COMMISSION
      TO  CONFIRM YOUR STATUS  AS  A  PARTICIPANT.

7.    6-MONTH BANK STATEMENT OF SPONSOR/EMPLOYER AS EVIDENCE OF 
       SPONSORS ABILITY TO PAY AND PERSONAL BANK STATEMENT.

8.    6  MONTHS PAY  SLIPS OF APPLICANT AS EVIDENCE OF EMPLOYMENT.

9.    MARRIAGE CERTIFICATE AND BIRTH CERTIFICATE OF CHILDREN

10.  EVIDENCE OF INCOME OUTSIDE EMPLOYMENT INCOME (if you have a  
       business or company, please include articles and memorandum of association, 
       tax/registration certificates business receipts and company bank statements)

11.  EVIDENCE OF REAL ESTATE HOLDINGS/PROPERTY DEEDS

12.  IDENTITY CARD   

13.  HOUSE UTILITY BILLS (e.g. PHCM, LSWC etc)

14.  LETTER OF AUTHORIZATION FOR MRS. VERA UGOCHUKWU TO COLLECT THE  
       PASSPORT FROM THE VISA OFFICER,  BRITISH HIGH COMMISSION, LAGOS.

15.  YOUR INCOME TAX CLEARANCE CERTIFICATE

www.ukvisas.gov.uk/nigeria   or www.britishhighcommission.gov.uk



16 IF SELF-EMPLOYED, EVIDENCE OF YOUR BUSINESS-REGISTRATION 
DOCUMENTS, INVOICES, RECEIPTS, ACCOUNTS AND COMPANY 
BANK STATEMENTS FOR THE LAST SIX MONTHS.

17 IF SPONSORED BY AN INDIVIDUAL IN THE UK, EVIDENCE OF HIS/HER 
IMMIGRATION  STATUS, IDEALLY A FULL COPY OF THEIR PASSPORT.

18 VISA FEE:
· FRESH APPLICATION:  N20,000 
·        VISA RENEWAL : N55,000 

19. BIOMETRICS:
Biometrics are an integral part of the UK's secure border control, helping to protect the 
UK against illegal immigration, crime, terrorism, and individuals against identity 
fraud.

All visa applicants, irrespective of nationality, who apply for a UK visa will be required 
to attend in person to provide a ten-finger scan and a digital photograph as part of the 
UK visa application process.  The digital photography and electronic finger-scanning 
procedure  is quick, discreet, straightforward and entirely safe.  Providing biometric 
data became a legal requirement for all UK visa applicants under the provision of 
the Immigration (Provision of Physical Data) Regulation 2006 which came into force 

thon 4  July, 2006.

The biometric data collected will be stored on a database in the UK and held strictly in 
accordance with United Kingdom legislation, including the Data Protection Act 1998.

The recording of biometric data is a quick part of the overall application process, taking 
on average no more than five minutes to record finger scans and take a digital 
photograph.  It  is an entirely electronic process (no ink or other chemicals 
involved in the finger scanning  process).

NB:   ONLY ORIGINAL OF DOCUMENTS ARE TO BE SUBMITTED. 

FAILURE TO PROVIDE THE RELEVANT DOCUMENTS CAN DELAY YOUR VISA 
AND MAY RESULT IN REFUSAL.  Other documents may be required in certain 
cases.
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